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CIRCULAR No. 10—SERIES OF 1864,

REVISION OF ORDNANCE BLANK FORMS.

ORDNANCE OFFICE,
WAR DEPARTMENT,

Wasnaimrgron, D. C., March 28, 1864.

It having become necessary to revise the forms prescribed in the General Regulations
of the Army for the use of the Ordnance Department, and better adapt them to the present
wants of the service, by direction of the Secretary of War, at the request of the Chief of

Ordnance, a Board of Officers was appointed to examine the subject and report thereon.
The following is their report:

WasuainegToN, March 11, 1864.

Brig. Geen. L. THoMAS,
Adjutant General U. S. 4. :

Sir: The Board appointed by Special Orders, No. 105, of the 4th March, 1864, for the
purpose of revising the system of Blank Forms of Accounts and Returns prescr ibed for the service
of the Ordnance Department, having carefully considered the subject of Ordnance accountability,
and examined the present prescribed forms, respectfully report:

These forms have for their object—1st. Accountability for property; 2d. Accountability for
money; and, 3d. Information to the Ordnance Office concerning any matters or transactions
pertaining to the service of that Department.

Property is accounted for by Returns; money is accounted for by Accounts; and information
is furnished by Reports and Statements. Returns and accounts require vouchers and abstracts,
which may also accompany reports and statements, but are not in all cases essential to them.

A voucher is the unit of the system of accountability, and its essential part; and an abstract
is a summary of.the vouchers made up for the more convenient preparation and examination of
returns and aceounts.

Blank forms should be as few and as simple as possible, consistently with supplying satisfactory
evidence and correct information. In accordance with these views, the Board recommend that
the following Blank Forms be adopted for the service of the Ordnance Department:

PROPERTY ACCOUNTABILITY.

Fory No. 1. For Returns of Ordnance end Ordnance Stores, as at present prescribed, with
the modification that in returns and abstracts for Arsenals and Depots only the serviceable and
unserviceable articles shall be entered on separate lines—the unserviceable in red ink—for the
more ready ascertainment of what supplies may be available for immediate use. To be printed
with such headings as may be necessary to comprise property respectively—1st. At Arsenals and
Ordnance Depots; 2d. In companies of each arm of service; and, 3d. Otherwise in charge.
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Tmmediately following the classification of Ordnance and Ordnance Stores, there should be a
printed list comprising all these articles, arranged in alphabetical order, with the clags or head in
the property return to which it belongs. And where any article is known by more than one
name, it should be entered and classified on the list under its appropriate name, and referred to
that name when entered on the list under any other.

For example: Sulphur, which is quite commonly known under the name of ¢ Brimstone,”
should be entered on the list as ‘‘Sulphur’’—part 2d, Laboratory Stores—while Brimstone should
be entered ** Brimstone’’—¢*see Sulphur.””  So also of nitre and saltpetre.

Fory No. 2. For Invoices, as at present prescribed in No. 2. To be printed so as to suit—
1st. Invoices for shipments; and, 2d. Invoices for transfers.

Fory No. 3. For Receipts, as at present prescribed in No. 7. To be printed so as to suit
issues—1st. For public; and, 2d. For personal use.

Fory No. 4. For Issues to arm and equip the State militia under the act of April, 1808, as at
present prescribed in No. 8. To be printed.

Fory No. 5. Abstract of Receipts or of Issues, as at present prescribed in ‘Abstract of receipts
from the Army,”’ and in No. 3 (b). To be printed so as to suit receipts from the Army and
receipts from Contractors.

Fory No. 6. Abstract of Articles Purchased; new form, as modified from the present pre-
scribed Form, No. 4. To be printed.

Fory No. T. Abstract of Articles Fabricated, as at present prescribed in Form No. 3. To be
printed.

Fory No. 8. Statement of Articles Repaired, as at present prescribed in No. 5. To be printed.

Fory No. 9. Stutement of Materials Obtained, as at present prescribed in Form No. 6.

Fory No. 10. Adbstract of Properly Expenditures. as at present prescribed in No. 9. To be
printed so as to suit—1st. Arsenals; and, 2d. Troops.

Forw No. 11. List of Condemned Property, as at present prescribed in Form No. 10 (a.)

Forxt No. 12. Inventory of Ordnance and Ordnance Stores, as at present prescribed in Form
No. 11 (a.)

Fory No. 13. Inventory and Inspection Repor: of unserviceable property, as prescribed in
Forms 10 and 11 (b,) with modified headings, as per copy herewith. To be printed.

Fory No. 14. Statement of Property Charged Aguinst Soldiers, as at present prescribed in
Form No. 12, on page 114, *Instructions for making Ordnance Returns.”” To be printed.

Forum No. 15. Ce:tified Slatement of Losses, as at present prescribed by Form at page No.
115, **Instructions for making Ordnance Returns.”’

MONEY ACCOUNTABILITY.

Fory No. 16. Account Current, as at present prescribed by Form No. 18.  To be printed.

Forym No. 17. Bills for Purchases, as at present prescribed by Form No. 13.  To be printed.
This form may be used also for payment for individual services not entered and paid on a pay roll.

Fory No. 18. Pay Roll of Hired Men, as at present prescribed by Form No. 14. To be printed.

Fory No. 19. drmory Pay Roll, as at present prescribed by Form No. 15, omitting the sub-
headings ‘‘musket’” and ‘‘rifle.””  To be printed.

Fory No. 20. Rent Roll, as at present prescribed by Form No. 20. To be printed.

Forx No. 21, Abstract of Disbursements, as at present prescribed by Form No. 17. To be
printed.
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MISCELLANEOUS.

Form No. 22. Requisition for Stores, as at present prescribed by Form No. 22. To be printed.
Form No. 23. Estimate of Funds, as at present prescribed by Form No. 21.

PERSONNEL.

Forum No. 24. Enlistments, as at present prescribed by Form No. 24. To be printed.

Form No. 25. Company Returns, as at present prescribed by Form No. 25. To be printed.

Form No. 26. Return of Hired Men at Armories, Arsenals, and Depots, as at present prescribed
by Form No. 28: To be printed.

Form No. 27. Twi-monthly Statement of Stations, as at present prescribed by Form No. 49.
To be printed.

Form No. 28. Weekly Statement of Musters-in, as at present prescribed by Form No. 46. To
be printed.

Form No. 29. Weekly Statement of Musters-out, as at present prescribed by Form No. 48.
To be printed.

Form No. 30. History of Companies and of Stores in Charge, as at present prescribed by
Form No. 47. To be printed.

Form No. 31. Monthly Report of Officers responsible for Ordnance Stores, as at present
prescribed by Form No. 45. To be printed.

MATERIEL.

Forym No. 32. Daily Report of Stores Received and Issued, as at present prescribed by Form
No. 40. To be printed.

Form No. 33. Semi-weekly Abstract of Stores received from Contractors, as at present prescribed
by Form No. 43. To be printed.

Form No. 34. Weekly Statement of Stores on Hand, as at present prescribed by Form No. 44.
To be printed.

Form No. 35. Weekly Statement of Manufactures and Work Done, as at present prescribed by
new Form, No, 28. To be printed.

Forum No. 36. dnnual Inventory, as at present prescribed by Form No. 29. So modified as
to include only lands, buildings, and permanent improvements. To be printed.

INSPECTION.

Foru No. 37. Inspection Certificate of Cannon, as at present prescribed by Form No. 30. To be
printed,

Fory No. 38. Inspection Certificate of Powder, as at present prescribed by Form No. 38. To
be printed.

Form No. 39. Inspection Certificate of Small Arms, accoutrements, horse equipments, harness,
and other articles, except cannon and powder, as prescribed by Form No. 34. To be printed.

Form No. 40. Inspection and Proof Report of Cannom, as at present prescribed by Form No.
31. So as to suit smooth-bore and rifle cannon, 40-(a) and 40 (5.) _To be printed.

Forym No. 41. Inspection and I’roof Report of Projectiles, as at present prescribed by Form
No. 32. To be printed.

Form No. 42. Inspection and Proof Report of Powder, as at present prescribed by Form No.
42. To be printed.

Forum No. 43. Inspection Report of Small-arm Barrels, as prescribed by Form No. 35. To be
printed.
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Fory No. 44. Inspection Report of Small Arms, as at present prescribed by Form No. 36. To

be printed.
Fory No. 45. Annual Inspection Report of Cannon and Projectiles, as at present prescribed by

Form No. 33.
Form No. 46. Annual Inspection Report of Small Arms, as prescribed by Form No. 39.

Respectfully submitted,

GEO. D. RAMSAY, Brig. Gen'l, Chief of Ord.
WM. MAYNADIER, Col. of Ord.
HORACE PORTER, Capt. of Ord.

APPROVED BY ORDER OF THE SECRETARY OF WAR:
C. A. DANA,

Assistant Secrelary of War.
War DEPARTMENT, March 14, 1861,

In pursuance of the above report and in compliance with General Orders, No. 132,
of March 31, 1864, from the Adjutant General’s Office, the following Blank Forms will be
printed and supplied from this Office:

PROPERTY ACCOUNTABILITY.
New Rumber. ©Old Number.

1 (a.) 1(g.) Quarterly Returns of Ordnance Stores—Armorics and Arsenals.
1 (b.) 1 (a.) Quarterly Returns of Ordnance Stores—Infuntry.
1 (e.) 1 (b.) Quarterly Returns of Ordnance Stores— Cavalry.
1(d.) 1(e.) Quarterly Returns of Ordnance Stores—Horse and Foot Artillery.
1 (e.) 1 (e—d.) Quarterly Returns of Ordnance Stores—Signal and Ambulance Corps.
1(f.) 1(f.) Quarterly Returns of Ordnavce Stores—Forts and Permanent Buttertes.
1(g.) 1 (g.) Quarterly Returns of Ordnance Stores—Stores in charge Ord. und Acting Ord. Officers.
(g.) (g.) Ruled Paper—Ordnance and Acting Ordnance Officers’ Returns.
1 (h.) 1(b.) Quarterly Returns of Ordnance Stores—=Stores in charge—Miscellancous.
1L{(ly) 1 (1) Quarterly Returns of Ordnance Stores—Veteran Reserve Corps.
2 (a.) 2 (a.) Invoices of Ordunance Stores for Skipment—(Letter size.)
2 (A.) 2.(a) Invoices of Ordnance Stores for Shipment—(Cap size.)
2(b.) (%) Invoices of Ordnance Stores—Single transfer—(Letter size.)
2 (B.) 2 (b.) Invoices of Ordnance Stores—=Single transfer—(Cap size.)
3 (a.) 7 (a.) Receipts for Issues—(Letter size.)
3 AL 7 (a.) Receipts for Issues—(Cap size.)
-3 (b.) 7 (b.) Receipts for Sales to Officers.
4. 8. Receipts for Issues to the Militia.
5 (a.) 3(a&b.) Abstracts of Receipts and Issues, 20 vouchers.
- e Inside sheets for No. 5 (a.)
5 (b.) 3 (a & b) Special. Abstiracts of Receipts and Issues, 70 vouchers,
o — Inside sheets for No. 5 (b.)
6. 4. Abstracts of Articles Purchased.
7. 3 (a.) Abstracts of Articles Fabricated.
o Inside sheets for Purchases and Fabrications.
8. 5. Statement of Articles Repaired.
10 (a.) 9. Abstracts of Expenditures for Arsenals.
10 (b.) 9 (b)) Abstracts of Expenditures for Avrtillery and Forts,
10 (¢.) 9 (a.) Abstracts of Expenditures for Infuntry and Cavalry.
3. 10 and 11 (b.) Inventory and Inspection Reports.

14, 12, Statements of Charges to Soldiers.
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MONEY ACCOUNTABILITY
New Number. ©Old Number,

16. 18. Accounts Current.
17 (a.) 13 (a.) Cash Vouchers—(Letter size.)
17 (b.) 13 (b.) Cash Vouchers—(Cap size.)
18. 14. Pay Roll Hired Men-—Arsenals.
19. 15. Pay Roll Hired Men—Armories.
20. 20. Rent Rolls. -
21. 17, Abstracts of Disbursements.
MISCELLANEOUS.
22. 22, Requisitions for Ordnance Stores.
PERSONNEL.
24. 24. Enlistments.
25. 25, Return of a Company of Ordnance.
26. 28. Return of Hired Men.
i 49, Tri-monthly Statement of Stations of Troops.
23, 46. Weekly Statement of Troops mustered in.
29. 3. Weekly Statement of Troops mustered out.
30 (a.) 47 (a.) Histories of Commands—Companies.
30 (b.) 47 (b.) Histories of Commands—Regiments.
30 (c.) 47 (e.) Histories of Commands—Forts.
31. 45. Monthly Report of Officers responsible for Ordnance Stores.
MATERIEL.
32. 40, Daily Report of Receipts and Issues.
33. 43. Semi-weekly Abstract of Stores received from Contractors.
34. 44. Weekly Statement of Stores on hand.
35. 28 (new.) Weekly Statement of Manufactures and Work Done.
36. 29. Annual Inventory of Lands, Buildings, and Improvements.
INSPECTION.
37. 30. Inspection Certificate of Cannon.
38. 38. Inspection Certificate of Powder.
39. 34. Tnspection Certificate—Miscellaneous.
40 (a & b.) 31. Inspection and Proof Report of Cannoxn.
41 (a & b.) 32. Tnspection and Proof Report of Projectiles.
42. 42. Inspection and Proof Report of Powder.
43, 35. Inspection and Proof Report of Small-arm Bairels.
44, 30. Inspection Report of Small Arms.

The supplies on hand bearing the old numbers will be issued until the stock is
exhausted, wher the new numbers will be furnished.

Form No 1(a,) for Armories and Arsenals, will shortly be printed in book form. Until
it is regularly supplied from this office, returns will be made from these posts as heretofore
prescribed.

A revised edition of Ordnance Memoranda No. 1, «Instructions for making Quarterly
Returns of Ordnance Stores,” is now being prepared, which will contain a complete classi-
fication of Ordnance Stores, and an alphabetical list of every article enumerated in the

classification as suggested in the above report.

GEO. D. RAMSAY,
Brig. General,
Chie/ of Ordnance.

[29. 3. 64 20. ]
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ForMm No. 1

INVENTORY AND INSPECTION WEQOWH of Unserviceable Ordnance and 9.%538 Stores f
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triplicates will be returned to the officer respounsible for the stores, 4 S

who will file one copy with each copy of his next Quarterly
Return, )
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TURN OF ORDNANCE AND ORDNANCE STORES

Forym No. 1—(b.)

For the use of Infantry and Heavy Artillery.

- u;lgaé Regiment ¢ Inel (Ve
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ithe same as the word “ Transferred” as used in the Quartermaster’s blanks,

DIRECTIONS FOR MAKING THIS RETURN.

DIRECTIONS FOR TRANSMITTING THIS RETURN.

Send with the *“ ORIGINAL FoRr THE TREASURY DEPARTMENT” one complete set of vouchers as above numbered.
Send with the “DUPLICATE FOR THE ORDNANCE OFFICE” such Absiracts as are required by the ‘‘ Instruetions for making Ordnance Returns.”

this form, read carefully the notes on the first page, below the endorsement, as also the following para;iraphg %f £6Irissltrli(éti(;x;s ]ﬁél = e ol BRSTRaTE: of. vorchm—ssactduplicaresiof (hose ke MRS TEIE  do L e
s of Ord ! i - SN Tar, ry 10, 1863, namely: 1, 4, 5, 6, 9, , 16, 17, 18, eep wi e ‘“ TRIPLICATE TO BE RETAINED’’ one I3 —€ iplicates ¢ ; . . .
E;rm o R T P R i TR e e : Mail the “*Original,” with its vouehers, and the * Duplicate for the Ordnance Office,” accompanied by the enclosed printed letter of transmittal, properly filled up,

85, 36, 39, 40, 42, 47, 48, 52, 53, 54. 62, 63, 69, 70, 71,

72,74, 75.

to the Chief of Ordnance, Washington, D. C., in one package, within twenty days after the expiration of the quarter for which the return is made. (See

e fire-ar : ified in the classificati f Ord tores, Class 6, ‘‘Iustructions for makin narterly Returns,” &ec., &c.; also,
m, as specified in the classification of Ordnance Stores, Class 6 n ions gQ W paragraph 1421, General Regulations of the Army.)

ior rifled, and the calibre.
rtridge boxes, (whether for .54 or .58 calibre

he ball catridges, whether elongated, or some patent kind, d
" first, and copy the *“ Duplicate” and “ Original’ from it. This will give neat and eorrect copies for the Bureaux at Washington.
Py P g g i

balls.)

(,574 calibre is used in the .577 and .58 bores.)

Al officers stationed east of the Rocky mountains, who are accountable for Ordnance Stores, whose Returns fail to reach the Ordnance Office within sizty days from
the termination of the quarter for which they ate due, and who do not give a reasonable excuse for the delay, are now reported to the Adjutant General of
_ the Army for a stoppage of their pay until the proper return is made. Officers stationed west of the Rocky mountains will be allowed ninety days from the last
day of the guarter before being reported. -
If officers have neglected to make Returns for past quarters, correct Returns for each should be made ont before commencing that for the current quarter. |
The printed blank forms enumerated in paragraph 75, “ Instructions for making Returns of Ordnance Stores,” will be furnished in accordance with Circular 66, series

of 1864, by Chief Ordnance Officers of Military Departments.



Fory No. 1—(b.)

For the use of Infantry and Heavy Artillery,

- QUARTERLY RETURN OF ORDNANCE AND ORDNANCE STORES received, issued, and remaining on hand in Company &/ . u{l? ,,,,,,,,, Regiment /1l (1),

— — —— ————————

i — 1
[l f" ' ;| CLASS VI. . : . |
' ' = = ‘ CLASS VII, | «
! ‘ I J SERVICEABLE, ' UNSERV'IéEAB;E. i I h - |
| f|——— — — = : i —
i | ‘ (2 MUSKETS fi ' f (2 MUSKETS ‘ | AQCOUTREMENTS. ’ APPENDAGES. I (4)1
| OR RIFLES. |qwoRrps., OR RIFLES. gywoppe _ —l | =1t
| “ ’(Wmeggﬁigs)mwon’ [ | Al Aerets %cnpmm’f | SERVICEABLE. UNSERVICEABLE, SERVICEABLE. - ‘ UNSERVICEABLE. I SERVICEAg
' I FTRFEY] LE L i =i . @ | ~ T i SRRt~ T Sk L ([ - S R T o
' e Ty R il = | 5 @ | ws‘ \ & ! 9 L E
| / el E ﬁl;g! )‘,g |; 1§ (£ 2 s |EE|E | | B g1 }J 5@ | | &
& < = B = = !
[ b+ QUARTER, 1 b%. S0 e i b [ i g ‘ |J A | A | g | 2 wa |¢; | |g Wy - J R £ :
: E g ol 2 | g | i8] -l £ g 2 | S - 52 |3 | 3 | 2 2 & ‘
=] = = 2 | 5 Lo 1 J < g : [ <8 @ » | = i< &0 H
i E L2 Bl E. |2 |2 3 i3 S| (| B |2l |24 Es] B | L i | E. |2 :
S =3 | Bz 53 <% Bl 2 B | B el 5| =2 oz el wg | B\ g g4 |E2 || SENE |
DATE S 2.l 2| ¢l & 2| gk (2| & | & 22 0E % = = [R5S 'cS-.‘:|;3E| =8 LIS == | = 2 o 3
3 = SE = S VTS | Nl EQ =S R e |-=zo| & & W V e |gkc g A | = | # a8 = 2 =ik 3 £ S
S8 e i E EE | =P il g S [ SO [ = = EaZ | @l )= .| g [Be] . BE Se | o i
‘E =5 (S5 | E| =5 S8 €| E|EE| 2|2 S5 % e E:8 SEINS )5 £ 328 §[3& | N 3= |2 | B
= = | =t = o = .. g x| 173 2 o 5 > il o = . = — - o] | | = 3 : J
T > = oA Z |93 | B il | & @ A () < o e | | ga% p ] I g I'5: = | | o3 =) < 3
| 5 G ":3 § | = IS5 'UE ‘ g .g |‘ ? l:é | é | éc | 2 & =3 | % |'g:§g§| g ﬁ ﬁ | | | i% ‘ 5 "; ;% |‘ Z | J £9 = E 'E
2 T s E o | 85 g st MR Gl | CER = £ : z rE
| | B g | & :\i-;.é & JEIEl BIE (2l E 5|5 T e |i3aNST 2|2 | ‘ = | 2|8 | €15 S I & |z &
186 5 | dz= 18 L. |81 2|5 |3 25| £ |& ST ‘E)SISE = | ElE g 2B | @& E B = »
< = T - s pEm s e B LA d L Cio LS L oliB e B Bl L o) | A& E e RIE] | | & 2 o
| s - -- Y ] v |
| l [ | [ | ! | ' ’ e l ’
b, | o e AV VA LY = | 2| |7 L §50
On hand from last Return . i | | [ il | | ‘ ] J l
| i
L7\ 17 | | | ] AN ’ 1777

| Taken up as per _,@//:;{ ’;; :/1// |
Beeetvettiom ()7, S M% 2 Mmoo

|

|

&>
o~

7/

f‘ i ﬂi'j

Received from

]’ R;sceived from

‘ I Received from

Received from

| | Repaired and transferred during the quarter !

’ e k] 1

ks @me;zfz/fm | E o

i | | | ‘ | | | ¥

| A (2 /21720 082 | | 2p T

| PN ey | o | L
| o, | | ‘ | - e ,{’ﬁ/‘i

| A | |
TR 7/377,/% | ¢ bl 1

f ‘.l TOTAL TO BE ACCOUNTED FOR --nvo e ... f\ﬁﬂ /97

| *Issued to /L by 2t /4
Am%hmmé%%f%Wwﬂﬁ
\L{ f | ?( /4 2] F Y ;ﬁ_ /{ |
e [ | ]| Tesued !7444/6 bt rrapbinr 0/ 5
_ ‘I Condem% and dropped by order of
Expended, as per Abstract—+ * i

['I |
I &C,//- ’9"”?! |I Lost or destroyed, as per ﬁﬁifﬁ»a .L_L/‘u |I
i{ e 5/_:‘ 2 ‘| Charged on muster and pay rolls, as per Statement l ﬁ I

|| | Repaired and transferred during the quarter

Y
g/ |

1820,

T L |

! ‘_-— TOTAL ISSUED AND FXPENDED ......_..._... | Jﬂ_ / }”—' ‘ | | J | Mll: Lé/i/f_‘?_ L_ 1ﬁh&2! Jf 7:|: }Lé‘ _

272 |

I —— ey i |

i |

| i
/~’ [ ] 711! | pos i L _7_|__’_::_

*The word ‘““Issued” as used here means the same as the word ‘‘ Transferred” as used in the Quartermaster’s blanks. DIRECTIONS FOR TRA.NS)IITTING’ THIS RETURN.
DIRECTIONS FOR MAKING THIS RETURN.
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J REMAINING ON HAND TO BE ACCOUXTED FOR ON NXEXT RETURN "”i %
|

Send with the ‘' ORIGINAL FOR THE TREASURY DEPARTMENT” one complete set of vouchers as above numbered. |
Send with the “ DUPLICATE FOR THE ORDNANCE OFFICE” such Abstracts as arve required by the ‘‘ Instructions for making Ordnance ]

L. Before proceeding to fill up this form, read carefully the notes on the firet page, below thie endorsement, as also the following paragraphs of “Instructions for . ” dupli f thos t with the ‘“ Original.”
£ lorm, ) g 4 ’ g =z ] ag: 3 5, 6, 9, 10, 15, 16, 17, 18, Keep with the ¢ TRTPLICATE To BE RETAINED’ one complete set of vouchers—exact uplicates of those sent wi e ‘‘ Original,
e s 18 i Do RpRTaEy LIy L Rl i ’ Mail the **Original,” with its vouchers, and the “ Duplicate for the Ordnance Office,” accompanied by the enclosed printed letter of t
2. State {he éxac,t nz:.me’of t,he f‘ife-érm: as,spe,ciﬁe,d iﬁ tl?e ch’assiﬁc&t.ion’oftbrdlyzan’ce étorés. Class 6, ‘‘Instructions for making Quarterly Returns,” &e., &c.; also, }tacz)a,rtah;rzg?lle]ag{ (gdr?an?eéwalsal}gi%%t;ogf,‘ ge(z;’m“y} Sme packaege, within twe‘ngy days after the expiration of the quarter for whic
- i g 421, General Regu ? h ]
5 sl t\gl;ﬁzhf;l?ggos? 'ijii r(il;ifilggdbyoizg th; lf(?tlﬁgefor 54 or '58 katibe Balle.) All officers stat.ione'd east of the Rocky mountains, who are accountable for Ordn.ance Stores, th]ose Returnfs fagl t?i rleach the Ordnan03t§
3 4. State kind and calibre of the hall catridées, whether elongated, or some patent kind. (.574 calibre is used in the .577 and .58 bores.) 1 the termination of the quarter for which _th*;'ly are due, and who dé) no(t)éxcx;s ast;?ia(;?:dawgssﬁuts}?e lgrocke m%ﬁi’taai‘?s g‘gﬁ' g:pgnm
5. Make out the ““Triplicate” first, and copy the *“ Duplicate” and * Original” from it. This will give neat and correct copies for the Bureaux at Washington. the Army for & stoppage of their pay until the proper return is made. : y
o' K =’ & day of the quarter before being reported.

) If officers have neglected to make Returns for past quarters, correct Returns for each should be ma‘de out before commencing that for,
The printed blank forms enumerated in paragraph 75, ¢ Instructions for making Returns of Ordnance Stores,” will be furnished in accord
of 1264, by Chief Ordnance Officers of Military Departments.
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PLASS EX. R - PART SECOND.
ARMS FOR REPAIRS. i TOOLS AND MATERIALS. MISOELLANEOUS|
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ALL COMPANY OFFICERS HAVING ORDNANCE STORES TO ACCOUNT FOR SHOULD OBSER_VE; i 1 - "

. That each officer’s accountability commences from the day he took command of the Company; he is to make returns for his own accountability only,
not held responsible for that of any other person. E i < '

. "That all property returns in the Ordnance Department are made guarterly, and not monthly. 2

. That the account of property rendered in this Return must invariably be closed at the end of the official quarter, viz: 31st March, 30th June, 30th September,
.and 31st December of each year; ezcept, where officers by reason of leaving the service, or being transferred to a new station or command, desire to close
their accountabilicy between these dates; in which case it will terminate at the date the baldnce on hand was transferred to another person.

. That it must be clearly stated how the stores with which the United States is credited came into the possession of the officer—whether brought forward from
the last return ; received on au invoice from anther person; taken up by virtue of .an inventory made by a Board of Survey, or on a certified statement,
made by the officer himself. - ¢ :

. That every issue to another person must be made-in compliance with proper authority, a copy of the order or requisition being furnished, and the issue
attested by the receipt of that person. Where this cannot be obtained, a certified invoice of the stores which were issued must be filed as a voucher, with
a statement on its face showing why the receipt could not be obtained. . (See paragraph 39 of * Instructions,” &e.)

No property cax be condemned and dropped, except by authority of a regularly authorized inspector. (See paragraph 42 of “Instructions,” &e.)

Nothing but ammunition, parts of arms, and material for repairs can be expended, and these only in such quantities as the necessities of the cage will
warrant -

Statements of losses or damage should be supported by the report of a Board of Survey; if the certificate of the officer accountable is filed, it should
‘be supported by any corroborative evidence which can be obtained, such as the certificates of other officers, order of a superior, or the affidavits of

enlisted men or citizens. » _ , .
In short, every transaction noted on the return must be supported by proper vouchers, which are the legal evidences of the correctness of the statements made.

. That the return is signed with full name and official title, and that it i3 done legibly; that thestation and date are inserted in the proper place, when the

return is finished and signed, and that the P. O. address of the station iz given.

.
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ALL COMPANY OFFICERS HAVING ORDNANCE STORES TO AGGOUNT'F@H
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1. That each officer’s accountability commences from the day he took command of the Company; he iz to make 1
not held responsible for that of any other person. :

2. That all property returns in the Ordnance Department are made guarterly, and not monthly.

3. That the account of property rendered in this Return must invariably be closed at the end of the official quartey
.aud 31st December of each year; emcept, where officers by reason of leaving the service, or being transferred
their accountability between these dates; in fhich case it will terminate at the date the baldnce on hand was ¢

4. That it must be clearly stated how the stores with which the United States is credited came into the possession
the last return ; received on an invoice from an ther person; taken up by virtue of .au inventory made by a
made by the officer himself. :

5. That every issue to another person must be made-in compliance with proper authority, a copy of the order
attested by the receipt of that person. Where this cannot be obtained, a certified invoice of the stores which
a statement on its face showing why the receipt could not be obtained. (See paragraph 39 of ¢ Instructions,”
No property cas be condemned and dropped, except by authority of a regularly authorized inspector. (See p2
Nothing but ammunition, parts of arms, and material for repairs can be expended, aud these only in such

“warrant
Statements of losses or damage should be supported by the report of a Board of Survey; if the certificate
be supported by any corroborative evidence which can be obtained, such as the certificates of other ¢
enlisted men or citizens. : ‘
In short, every transaction noted on the return must be supported by proper vouchers, which are the legal evide

6. That the return is signed with full name and official title, and that it is done leg:bly; that the station and dats

return is finished and signed, and that the P. O. address of the station is given.
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